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Introduction
Agencies such as the National Health
Service, Education Department, Social
Care and others are regularly asked by
parents to change the family names of
their children on their records.
These agencies have a responsibility to
make sure that the proper procedures
have been followed before they can
change the family name of any child’s
records.
These agencies will need to see the
following documents as evidence:
1. A formal Change of Name Deed
or
2. A Court Order confirming a change
of name

Who has the authority to change
a child’s family name?
It must be agreed by every person with
parental responsibility for the child
whose family name is to be changed.
Each person with parental responsibility
should sign the formal Change of Name
Deed.
If the child’s parents are not married to
each other, then the father will only have
parental responsibility if:
the child was born after 1st December
2003 and the father is named on the
birth certificate
both parents have signed a parental
responsibility agreement
the father has been granted parental
responsibility by a court.
The mother will always have parental
responsibility unless this has been ended
by the court on the child’s adoption;
however the name change cannot
be made until the adoption has been
confirmed by the court, even if the
child is already living with prospective
adoptive parents.
If there is a disagreement between
parents, both of whom have parental
responsibility, and then a Court Order is
required to decide if the child’s family
name should be changed.
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What do I have to do next?
If you wish to change your child’s family
name we suggest that you seek legal
advice. If the change is agreed then a
Change of Name Deed can be entered
into.
You can also change your child’s name on
the Internet, details can be found at:

www.ukdps.org.uk
You will then need to provide a copy
of the Deed of Name Change to the
relevant agencies to allow them to
change your child’s family name. Staff
will not be able to change the name
without evidence and are not being
obstructive.

For further help you can contact:
Lead Manager for Health Records
Governance
Salford Royal Foundation Trust

0161 206 5552
Please remember that everyone
working for the NHS, Education and
Social Care has a legal duty to keep
information about you confidential.

Please remember it is your responsibility
to obtain the necessary documentation
to enable us to alter your child’s health
service records.
Your child’s NHS record must have the
same name recorded as on their birth
certificate. The legal and relevant
paperwork is to be completed if a name
is changed.
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For further information on this leaflet, it’s references
and sources used, please contact 0161 206 5552.
Copies of this leaflet are available in other formats (for example,
large print or easyread) upon request. Alternative formats may also
be available via www.srft.nhs.uk/for-patients/patient-leaflets/
In accordance with the Equality Act we will make reasonable
adjustments to enable individuals with disabilities to access this
service. Please contact the service/clinic you are attending by phone
or email prior to your appointment to discuss your requirements.
Interpreters are available for both verbal and non-verbal (e.g. British
Sign Language) languages, on request. Please contact the service/
clinic you are visiting to request this.
If you need this information leaflet translated, please telephone:

or Email: InterpretationandTrans@srft.nhs.uk
Salford Royal operates a smoke-free policy.
For advice on stopping smoking contact the Hospital Specialist Stop
Smoking Service on 0161 206 1779
This is a teaching hospital which plays an important role in the training
of future doctors. The part patients play in this process is essential to
make sure that we produce the right quality doctors for all of our futures.
If at any time you would prefer not to have students present please
inform the doctor or nurses and this will not affect your care in anyway.
Salford Royal NHS
Foundation Trust
Stott Lane, Salford,
Manchester, M6 8HD

Telephone
0161 789 7373
www.srft.nhs.uk

If you would like
to become a
Foundation Trust
Member please visit:

If you have any
suggestions as to how
this document could be
improved in the future
then please visit:

www.srft.nhs.uk/
for-members

http://www.srft.nhs.
uk/for-patients

